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Do more in less time!
Are you ready to harness the full power of Word 2013 to create professional documents? Then, you’re ready
for Word 2013 In Depth. In this comprehensive guide to Word, you’ll learn the skills and techniques for
efficiently building the documents you need for both your professional and your personal life. Faithe
Wempen delivers step-by-step instructions, troubleshooting advice, and insider tips to help you improve your
written image in business, academic, organizational, and personal settings.
 
•   Accelerate formatting by creating and applying themes and styles
•   Incorporate graphical content such as clip art, photos, SmartArt, and charts
•   Save your work in a variety of formats, including backward-compatible Word files, PDF and XPS page
layouts, graphics, HTML, and more
•   Perform mail and data merges to generate catalogs, form letters, labels, and envelopes
•   Learn about the fields that drive many of Word’s most powerful features, and how to look behind the
scenes to customize field behaviors
•   Use indexing, tables of contents, and master documents to organize book-length works
•   Cite sources and document references in a variety of formats, including APA and MLA
•   Collaborate with other people, managing each person’s comments and changes
•   Create complex math formulas without leaving Word
•   Write and edit macros that automate repeated tasks
•   Work with your Word documents anywhere via SkyDrive and the Office Web Apps
•   Create user-interactive forms that include a variety of field types
 
All In Depth books offer
•   Comprehensive coverage with detailed solutions
•   Troubleshooting help for tough problems you can’t fix on your own
•   Outstanding authors recognized worldwide for their expertise and teaching style
 
Learning, reference, problem-solving...the only Word 2013 book you need!
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From reader reviews:

Janice Nolan:

Why don't make it to be your habit? Right now, try to prepare your time to do the important take action, like
looking for your favorite e-book and reading a book. Beside you can solve your problem; you can add your
knowledge by the e-book entitled Word 2013 In Depth. Try to make book Word 2013 In Depth as your close
friend. It means that it can for being your friend when you really feel alone and beside that course make you
smarter than ever. Yeah, it is very fortuned for you. The book makes you considerably more confidence
because you can know every thing by the book. So , let us make new experience in addition to knowledge
with this book.

Kelsey Palermo:

This Word 2013 In Depth book is just not ordinary book, you have it then the world is in your hands. The
benefit you obtain by reading this book is actually information inside this guide incredible fresh, you will get
info which is getting deeper anyone read a lot of information you will get. This specific Word 2013 In Depth
without we recognize teach the one who looking at it become critical in imagining and analyzing. Don't
become worry Word 2013 In Depth can bring whenever you are and not make your handbag space or
bookshelves' turn into full because you can have it inside your lovely laptop even cell phone. This Word
2013 In Depth having great arrangement in word along with layout, so you will not sense uninterested in
reading.

John Minnis:

It is possible to spend your free time to study this book this publication. This Word 2013 In Depth is simple
to deliver you can read it in the area, in the beach, train along with soon. If you did not get much space to
bring often the printed book, you can buy the e-book. It is make you better to read it. You can save typically
the book in your smart phone. Therefore there are a lot of benefits that you will get when you buy this book.

Dennis Winters:

What is your hobby? Have you heard which question when you got students? We believe that that problem
was given by teacher to their students. Many kinds of hobby, Every individual has different hobby. And also
you know that little person including reading or as examining become their hobby. You have to know that
reading is very important as well as book as to be the matter. Book is important thing to add you knowledge,
except your current teacher or lecturer. You will find good news or update concerning something by book.
Different categories of books that can you go onto be your object. One of them is this Word 2013 In Depth.
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